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OREGON

EMPLOYMENT APPLICATION
(School, Child Care Facility, Preschool Program, etc.*)
Parish and Archdiocesan Catholic Schools

Catholic Schools in the Archdiocese of Portland in Oregon are committed to providing equal employment opportunities for all
persons without regard to legally protected status, including but not limited to, actual or perceived race, color, sex or gender,
pregnancy, national origin or ancestry, age (18 and over), disability, genetic information, veteran or uniformed servicemember
status, on-the-job injuries, marital status, family status, sexual abuse victim status, domestic abuse victim status, or sexual
assault or stalking victim status. However, as a religious organization, the Parish/Archdiocesan Schoolis not subject to various
anti-discrimination laws based on religion or religious belief and may make hiring and other employment decisions based on
the religious beliefs, practices, and the teachings of the Roman Catholic Church.

The overriding mission of a Catholic school is to develop and maintain a Roman Catholic faith
community, and to offer a quality education that meets the needs of students, the Archdiocese of
Portland educational standards, and is in conformity with the teachings and educational charter of the
Catholic Church. The school environment is intended to reflect 1) the doctrines, laws, norms, and
teachings of the Roman Catholic Church and 2) a philosophy of education that supports the
evangelizing mission of the Catholic Church and fosters the Catholic faith for the entire school
community.

In recognition of this unique commission, all school personnel — administrators, teachers, and staff —
are considered ministers, called to be role models of the Gospel of Jesus Christ and share in the
teaching ministry of the Catholic Church. Personnel are thus expected to model Christian values and
live an exemplary life, both in and out of school. You will be expected to maintain by your words, actions
and lifestyle a position that is in conformity with the teaching, standards, doctrines, laws, and norms
of the Roman Catholic Church as interpreted by the Archbishop of Portland in Oregon, in his sole
discretion.

Accommodation in the application process: If you believe you may need reasonable accommodation in the application
process due to disability (to help to fill out this application form or during any phase of the application, interview, or selection
process) please notify the school principal or designated hiring agent so that appropriate accommodations can be made for
you.

Requested application documents: As part of the application process, you are asked to submit the following information with
your application directly to the school hiring agent.
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General Information

Date:

Last Name: First Name: MI:

Mailing Address:

City: State: Zip

Telephone # (home): (mobile):

Email Address:

May we call you at your current employment? Yes No

Applying for what position:

Available to work: Full-time Part-time Temporary

Are you legally authorized to work in the US2 Yes No
Note: If you are hired, you will be asked to provide proof of your work eligibility.

Are you aft least 18 years of age? Yes No

Religious affiliation:

Have you ever worked or volunteered for the Catholic Church or a similar organization? Yes No

If yes, where?

How did you learn about use Advertisement |:|Friend |:|Woll<—in |:|Relo’rive|:|0’rher

1. Please summarize any skills, fraining, licenses, and/or certificates that may qualify you as being able to
perform job-related functions in the position you are applying for.

N

Why do you want to be considered for employment here?2

5. Please list any job-related professional frade, business, civic activities, organization, and/or associations. (You
may choose to omit those that indicate race, color, national origin, ancestry, or disability, efc.)

4 You should review the requirements for the position for which you are applying. If hired, you will be
required to perform the essential functions for that position. Are you able to perform the essential functions
of the position, with or without reasonable accommodation? Yes No

If no, please explain:
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Education

NAME AND ADDRESS OF SCHOOL

MAJOR

YEARS COMPLETED

DEGREE(S)

High School

College

College

Other
(Specify)

Employment History

Please list your present and past work experience for the last 10 years beginning with your current job. We will
contfact your current/ most recent employer only after an offer has been extended unless you indicated below
that we may contact them now. You may include volunteer activities/positions. Attach an additional page if

necessary. Please complete this section even if you have submitted a resume.

Name of Employer

Telephone
Email
— | Address
=
o2 Employment Dates (From) (To)
= o
©O | Position
Description of Duties
Reason for leaving
Okay to call at workplace Yes No
Name of Employer
Telephone
oz
> | Email
(o]
o | Address
E Employment Dates (From) (To)
(%}
= ore
o) Position
E Description of Duties
oz
8- | Reason for leaving
Okay to call at workplace Yes No
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Name of Employer

Telephone
oz
> | Email
(o]
o | Address
E Employment Dates (From) (To)
(%4
= ™
o) Position
E Description of Duties
oz
8- | Reason for leaving
Okay to call at workplace Yes No

Have you ever been suspended or asked to resign a position?

Yes

No

Is there anything else you would like to tell us about yourself that would help qualify you for this job?

References

Please list 3 professional references:

Name/Job Title

Organization

Telephone #

Years Known

Page 4




Certification and Authorization to Verify Information

Certification of my information

| certify that the information | have reported in this application is frue and complete. | attest to
the fact that my answers are correct to the best of my knowledge and ability. | certify that |
have not knowingly withheld any information sought or that might affect my chances of being
hired. | understand that any false information or omission, on this application or any other
document used in support of my application, is grounds for rejection of my application (or
termination of my employment if discovered after my hiring).

Authorization to verify information

| authorize the Employer to check and verify any of this information, unless | indicate in writing
to the contrary. This includes, but is not limited to, authorization to verify my references, record
of employment, educational record, and all other information | provided. Unless otherwise
indicated, | authorize the references and other persons listed on this application, as well as
other persons contacted, to verify and/or disclose, without prior notice to me (a) the
information | have supplied in connection with this application, and (b) any and all information
concerning my previous employment, and/or any other pertinent details they may have.

Release

| also release and discharge to the extent permitted by law the Employer and its employees,
the Archdiocese of Portland in Oregon and its employees, any individual or agency obtaining
information for the Employer or the Archdiocese of Portland in Oregon my personal and
professional references, and my former employers, from any and all claims, demands,
damages, losses, liabilities, costs, and other expenses arising out of or in any way related to
such verification or disclosure of information.

Applicant Signature Date

Application Is Not a Contract / At-Will Employment Statement

| understand that, if | am hired, | will be an at-will employee in the absence of a written
employee agreement that states otherwise. As an at-will employee, | may terminate my
employment with the Parish/School at any time, for any reason. The Parish/School may do the
same. This application does not constitute an agreement or contract for employment for any
specified period or definite duration.

Applicant Signature Date
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Background Check and Criminal Record Review
| understand that all offers of employment are contingent upon providing satisfactory proof of
my identity and legal authority to work in the United States.

| also understand that all offers of employment are contingent upon the successful completion
of a criminal background check. While criminal history information is not sought in the
employment application, an applicant’s criminal history (if any) will be part of the background
check, and all offers of employment are contingent upon clear results of that review. In a
criminal history review, which includes criminal convictions and pending/unresolved criminal
charges, the following factors will be considered:

. The nature of the crime and its relationship to the position offered/sought;

. The fime since conviction;

. The number (if more than one) of convictions; and

. Whether hiring the candidate would result in an unreasonable risk to students,

employees, the business, and/or others.

A background check may include my driving records, court records (civil and criminal),
educational and professional credentials, and personal and professional references. This
information, which may come from public or private sources, may contain details on my
character, experience, work habits, and/or reasons for termination from past employers.

Applicant Signature Date

Additional notes or comments from the applicant:
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