
Position Title: Learning Support Specialist (Language Arts & Mathematics) 
Position Summary 
 
Marist Catholic High School seeks a dedicated and collaborative Learning Support Specialist to 
provide specially designed instruction in Language Arts and Mathematics for students with 
identified learning needs. This position includes case management responsibilities for students 
who qualify for services under an Individualized Education Program (IEP), as well as support 
and coordination for students served through Marist’s Student Success Plan (SSP) framework. 
 
The Specialist will work closely with faculty, families, and administration to ensure that students 
receive appropriate academic intervention, accommodations, and progress monitoring aligned 
with the school’s mission of forming the whole person—academically, spiritually, and socially. 
 
Essential Duties and Responsibilities 
 
Instructional Support 
 

●  Provide specially designed instruction in Language Arts and Mathematics to students 
with documented learning needs. 

●  Deliver targeted, research-based interventions through small-group and pull-out 
instructional services. 

●  Differentiate curriculum and instructional strategies to support diverse learners in 
accessing grade-level content. 

●  Monitor student progress and adjust instruction based on data and demonstrated 
needs. 

 
Case Management (IEP) 
 

● Serve as case manager for students with IEPs, ensuring implementation of goals, 
accommodations, and modifications. 

●  Maintain required documentation, progress reports, and compliance-related records. 
●  Coordinate communication among teachers, families, and support staff regarding 

student progress and needs. 
● Facilitate and participate in meetings related to student learning plans. 

 
Student Success Plan (SSP) Support 
 

● Assist in coordinating and monitoring support services for students on SSPs. 
● Collaborate with faculty to implement accommodations and track effectiveness. 
● Help identify students in need of additional intervention and recommend appropriate 

supports. 
 
 
 



Collaboration and Consultation 
 

● Partner with classroom teachers to develop strategies that promote student success 
within the general education environment. 

● Provide guidance on instructional accommodations, executive functioning supports, and 
inclusive practices. 

● Communicate regularly with families regarding student progress and strategies for 
support. 

 
Qualifications 
 
Required 

● Bachelor’s degree in Education or a related field. 
● Demonstrated ability to support students with diverse learning needs. 
● Strong organizational, communication, and collaboration skills. 
● Ability to work effectively with students, families, and faculty in a team-based 

environment. 
 
Preferred 
 

● Background in Special Education. 
● Experience writing, implementing, or managing individualized learning plans. 
● Familiarity with evidence-based literacy and math interventions. 
● Experience in a secondary school setting. 

 
Key Competencies 
 

● Commitment to student-centered learning and inclusive practices. 
● Ability to analyze student data and apply targeted interventions. 
● Skilled in building supportive relationships with adolescents. 
● Collaborative mindset and flexibility in a dynamic school environment. 
● Strong time-management skills to balance instructional and case management 

responsibilities within a part-time schedule. 
 
Work Schedule 
 
This is a 0.40–0.50 FTE position, with days and schedule determined in collaboration with 
administration based on student needs and the academic calendar. 
 
 
 
 


